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2025/2026 Janitorial Tender 
 

INSTRUCTIONS TO BIDDERS 
 

Pembina West Co-op invites tenders for janitorial services at our following locations: 
 

1. Barrhead Food Store  
2. Barrhead Administration Building includes Liquor Store 
3. Barrhead Home Centre 

 
 

This will be a one-year contract, with the option to renew yearly, Pembina West Co-op retaining the 
option to tender yearly. 

 
Interested bidders are invited to submit their tender on the attached Janitorial Tender Form (see 
attached) showing tender prices for Janitorial labor and/or equipment required. 

 
Scope of Work: 

1. Areas to be cleaned daily after closing time. 
o Food store’s location closes at 8 pm. 
o Liquor store closes at 5 pm Sun, Mon – Tue at 8 pm and Thurs-Sat 11pm.  
o Administration closes at 5 pm.- closed weekends 
o Home center closes at 6 pm. 
o All times subject to change 

 
2. Entrances  

o Spot Clean glass entrance doors – inside & outside. 
o Sweep and wet mop all hard surfaces floors. 
o Matting pulled up to sweep/mop underneath and vacuumed thoroughly. 
o Clean all frosted glass rails and chrome posts. 
o All finger marks and smudges to be removed from entrance glass. 

 
3. Sales Floors & Offices 

o Dust mop all hard floor surfaces. 
o Mop all corners and edges. 
o Sweep and wet mop underneath all front office counters. 
o Vacuum all carpet areas. 
o Empty and reline all garbage bins. 
o Remove anything struck to floors (stickers, gum etc,) 
o Cleaning floor area of Customer service desk and cash office. 
o Vacuum all mats and runners. 
o Dame wipe window and door ledges as needed. 
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4. Washrooms 

o Clean and sanitize toilets, sinks, vanity, mirrors and fixtures. 
o Sweep and wet mop hard surface floors. 
o Fill, clean and sanitize soap, roll towel, and toilet paper dispensers. 
o Empty and reline garbage containers. 
o Spot clean doors and partitions. 
o Spot clean walls, door handles and light switches. 

 
5. Staff Areas & Board Rooms 

o Clean sink and counter top. 
o Sweep and wet mop hard surface floors. 
o Empty trash and replace liners. 
o Straighten chairs and tables. 
o Wipe tabletops and seat bottoms. 
o Damp wipe window and door ledges as needed. 

 
6. Back Hallway  

o Auto wash with scrubber at receiving and back hallway area once a week. 
 

7. Other 
o Ground level glass clean, inside and outside twice per year. 
o Pharmacy to sweep and mop, vacuum all carpet areas, empty and reline. 

garbage bags, Spot cleaning of working desk and tables. 
 

8. All paper products, garbage bags and liquid hand soap to be provided by COOP, you supply 
all labor, equipment and cleaning solutions necessary to complete this work. We have floor 
scrubbers in the following locations: Both Food Stores and the Barrhead Home Center  
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The successful bidder must meet, and comply with Pembina West Co-op’s Contractor Safety and 
Insurance Requirements, and Additional Terms as requested. 

 
The successful bidder and any of its’ contractors or subcontractors who perform Janitorial cleaning 
services (“Activities”) in relation to Pembina West Co-op locations, agree to indemnify and hold harmless 
Pembina West Co-op, its affiliates, respective officers, directors, employees, advisors, and agents 
(“Indemnified Party”), from and against, any and all losses, claims, damages, and liabilities to which any 
such Indemnified Party may become subject to, arising out of or in connection to the aforementioned 
Activities. 

 
Tenders marked “Janitorial Tender” will be received by September 15, 2025, by mail, in person, by fax or 
by email. 
 
This will not be a public opening. 
 
The lowest tender, or any tender, will not necessarily be accepted.  
 
Pembina West Co-op reserves the right to reject any or all tenders. 

 
Additional requirements for bidders are in the attached Appendix. 

 
For more information for Scope of Work or the Tendering Process, please contact: 

 
 Darlene Gross, Loss Prevention at 780-674-2201 ext. 119  

 
 

Darlene Gross 
4711 – 49 Street 
Barrhead, AB T7N 1A1 Fax: 
780-674-4408; 
Email: lp@pwcoop.ca 
 

 
 

 
 
 
 
 

mailto:lp@pwcoop.ca
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APPENDIX 

Pembina West Co-op’s Contractor Insurance and Safety Requirements 
 

 

The successful bidder (“Contractor”) must comply with Pembina West Co-op Contractor Insurance 
Requirements as follows: 

 
 Provide a WCB Clearance Letter and other applicable documentation. 

 
 Carry insurance of types and in minimum amounts as follows: (a) Comprehensive General 

Liability insurance having a limit of $2,000,000 inclusive, per occurrence, for bodily injury, death, 
and property damage; (b) Automobile insurance having a limit of 

 
$2,000,000 inclusive, per occurrence, for bodily injury, death, and property; and any other 
insurance required by Applicable Law. 

 
 

The Contractor must comply with Pembina West Co-op Contractor Safety Requirements as follows: 
 

 Comply with operational site sign in procedures. 
 

 Comply with the requirements of the Alberta Occupational Health and Safety Act, 
Regulations and Code. 

 
 

 Comply with the procedures and processes outlined in the Contractor’s own health and safety 
program. 

 
 

 Attend pre-job meetings and hazard assessments as requested by Pembina West Co-op for the 
work being performed, and ensure proper controls are in place for the work being completed. 

 
 

 Additional safety requirements as required by Pembina West Co-op. Note: A copy of these 
safety requirements will be made available upon request. 
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Additional Terms 
 

Janitorial work commencing on October 1, 2024, 
 
 

A contract will be executed (“Executed Contract”) between Pembina West Co-op and the Contractor for 
Janitorial clearing from the specified Pembina West Co-op locations. The contract may be cancelled by 
either party, by providing the other party with 30 days written notice. 

 
The Contractor must obtain any business licenses which may be required by the community, in order to 
perform work or services within the community. 

 
The Contractor must obtain, review, and comply with city or town bylaws as they pertain to the work or 
services being performed. 

 
The Contractor is liable for directly paying, or reimbursing Pembina West Co-op, for all costs associated 
with repairing any damages caused by the Contractor on, or at any Pembina West Co-op locations. 

 
Pembina West Co-op reserves the right to suspend or terminate the Executed Contract immediately, 
should any of the following events occur: 

 
 The provision of the services by the Contractor do not meet the standards outlined in the 

Janitorial Tender document and, or the Executed Contract. 
 

 Machinery provided and used by the Contractor is to be operated by a competent 
individual, where the term, competent, is ascribed the same definition as Section(1)(d) of 
the Alberta Occupational Health and Safety Act. 
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 Janitorial Tender – Scope of Work Per Month Cost  

 
 

Administration 
Bldg. Inc. Liquor 

Barrhead Food 
Store 

Petro Building Barrhead Home 
Center 

    

 
 
 

Type(s) of Equipment to be used for Janitorial Services: 
 

     

  
 

 
 
 
Please Print Clearly: 
 
 
 

  
 

 

 (Business Name)    

  
 

 
 

 
 

 
     

 (Address) (Town / City) (Postal Code)  

 
 

 
     

(Phone Number) (Fax Number) (Email Address)   

 
 

    

(Contact Name)  (Signature)   

 

  WCB Registered:  NO  
(Date) 
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